
Using MIMS Viewstations 
 

Plot (Printing)- The ‘Plot’ command is used to print a map.  Viewstations can print 8.5” 
x 11” maps of what is currently being viewed on the screen (with some adjustments 
around the edges to ensure the map fits on the paper). 
 
TO PRINT A MAP 

1. Click ‘Plot’ 
2. Use the down arrows on the MIMSTEXT window to hi-lite ‘Print Screen, 

<8.5”x11”>’. 
3. Hit ‘Enter’ 
4. Type in a title for your map and hit ‘Enter’. 
5. Choose the printer and print settings you want from the Windows Print Window. 
6. Click ‘Print’. 

 
Query- The ‘Query’ command is used to determine what features are on the map at a 
specific point. 
 
TO USE THE QUERY COMMAND 

1. Click ‘Query’. 
2. Click on a spot on the map. 
3. Look at the MIMSTEXT window to see the list of features there.  

 
Measure- The ‘Measure’ command is used to measure distances, bearing, path lengths, 
and enclosed areas.   
 
TO USE THE MEASURE COMMAND 

1. Click ‘Measure’. 
2. Click on a point on the map.  (The MIMSTEXT window will display the latitude 

and longitude of the current point.) 
3. Click on another point on the map. (The MIMSTEXT window will display the 

length and bearing of the line segment.) 
4. Click on a third point on the map. (The MIMSTEXT window will display the 

cumulative length of both line segments, and the length and bearing of the last 
line segment.) 

5. Click on the first point to ‘close’ the shape.  (The MIMSTEXT window will 
display the length and bearing of the last line segment, and the perimeter and area 
of the shape.) 

 
Hi-light- The ‘Hi-light’ command is used to change the color of a specific feature to the 
“highlight” color. 
 
TO USE THE ‘HI-LIGHT’ COMMAND 

1. Click ‘Hi-light’ 
2. Click on or in a feature on the map.  (The program will hi-light the feature.) 
3. To turn off the hi-light, click ‘Hi-light’ again and choose a new command.   



 
Database- The database commands are named after the databases available (generally 
these will be some combination of OWNER, SALES, and SOILS).  They are used to 
view the database information for a specific feature. 
 
TO VIEW THE DATABASE INFORMATION 

1. Click on the database name you are interested in, for example, ‘OWNER’. 
2. Click on a feature on the map that should have information in that database. 
3. Look at the MIMSTEXT window to view the database information.  
4. Use the up and down arrows to scroll through the information. 

 
Search- You can use the search command to find specific features on the map.  Common 
searches include searching by the parcel number, owner, or section.   
 
TO SEARCH FOR A FEATURE 

1. Click on the type of search you want to do, for example, click ‘PARCEL’ to 
search by parcel number. 

2. In the MIMSTEXT window, enter in all or the beginning part of what you are 
searching for and hit ‘Enter’. 

3. Use the up and down arrows to ensure the correct feature is hi-lighted in the list 
and hit ‘Enter’. 

4. MIMS will display the selected feature in the center of the map and hi-light it. 
 
Zoom- The ‘Zoom Bar’ is used to zoom in and out, to refresh the screen, and to move 
around the map. 
 
TO USE THE ZOOM COMMAND 

1. Select how much you want to zoom in or out by clicking somewhere on the 
‘Zoom bar’.  A value of 0.1 will zoom in a lot, while values closer to 1 will zoom 
in less.  A value of 10 will zoom out by a factor of 10, while values closer to 1 
will zoom out less.     

2. Select a point on the map to become the new map center and execute the zoom 
command.   

 
 
 
 


